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Submit a Fellowship Disbursement Request 
 

Link: https://uconn.kualibuild.com/build/space/all-apps 
 

Search for the app UConn Fellowship Disbursement Request 

 Note: It is recommended you save this app as a favorite. 

 

Open the app and click the  button to open a new form 
 

 

Select the Account Type 

 
 

 

If UConn Accounting Office KFS is selected: 

Enter the 7-digit KFS Account Number and hit enter.  

 
 

The boxes below will appear.  Once the page finishes searching, click on the arrows and select the 
fellowship name in the drop down.  The Item Type will appear once the fellowship name is selected. 
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Next, select the Fellowship Type

 
 

After selecting the Fellowship Type, the approved Signatories (Fiscal Officer) will appear in a new box. 

Next you will complete the Fellowship Recipient section 
 

 
 Select the Award term using the drop-down arrows 
 Indicate the Disbursement Method 
 Indicate whether registration is required for the fellowship 
 Please note a change in policy:  If you select ‘No’ you will receive the following message 

 
In the Fellowship Recipients section: 

 Type the student’s Last name, first name 
 Select the student from the drop-down list 
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 Confirm the student is ‘Active’, their Student Admin ID/NetID 
 Scroll over to enter the award amount 

 
Please note:  You are not able to submit a request that includes students and student-athletes.  If you 
are awarding funds to a student-athlete, this must be submitted separately to include only student-
athletes.  This ensures the UConn Athletics office has an opportunity to review. 
 
After completing the Fellowship Recipient section, the following fields will be populated with the 
number of athletes and the Disbursement Total. 

 
The next section allows you to enter any comments/details/explanation related to the request. 

 
Please review the Recipient List Attestation.  Click the checkbox after you have confirmed the students 
are active and that you have not combined students and student athletes in your request. 

 
 
The final section is the required Bingler Test to confirm that students are not rendering services for the 
fellowship funding.   

***The IRS requires the University to determine whether a fellowship is compensated (taxable) or 
non-compensatory (not taxable). Examples of rendered services include, but are not limited to, 
payments for teaching, research, or other services in the nature of part-time employment required as 
a condition to receiving the fellowship. If a Fellowship is compensatory, then these payments are 
wages and should be processed by University Payroll. 

After completing the Bingler Acknowledgement, click  in the upper right corner. 

An email will be sent to the Fiscal Officer for KFS accounts or the Signatory for Foundation accounts.  
The email will include a link to the form for approval.  The form will also appear in their Action List in 
Kuali Build. 

 
 

 


