Fellowship Disbursement
Request Workflow

Click on the UConn Fellowship Disbursement Request App

Fellowship Disbursement Requests submitted by you will be available to view.

Your view can be customized as you wish.
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WHAT ARE VIEWS?

Views save you time.
Your column choices,
sorting and searches can
be saved for later as a
custom “view.”

HOW TO USE THEM?

1. Choose columns, sort and search.
2. Save the view with a name below.
3. Your new view will appear here foryouto ¥
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© Export

To download Fellowship Disbursement information , click on . Select ‘All Data’ to get a
spreadsheet of all information contained within the Fellowship Disbursement Request forms. You will
need to modify the output as it will include all data in the workflow.

Workflow Status:
To see the status of a Fellowship Disbursement Request, click on

Documents
the request in the Documents screen.

In the upper right corner, click on next to the Edit button, the
click on Workflow Status.
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Here you can see where the form is in the workflow. If you are
waiting on the Fiscal Officer or Signatory to approve the request, you
can Resend the Notification email as a reminder.

Fellowship Contact — All inquiries should be submitted via email to
fellowshipworkflow@uconn.edu




